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SCOPE

This document describes Donaldson requirements from Suppliers
regarding Labelling.

As a Lean company, Donaldson’s aim is to minimize the time required to
receive goods (physically and electronically) and to later identify in the
warehouse.

Donaldson’s production facilities are using barcode readers for goods
receiving, stock transfer as well as for warehouse location management.

* It is the sole responsibility of the supplier to ensure that the selected packaging material protects
adequately the product and that all labelling requirements are met in line with the European Odette
automotive standards. (www.odette.org)

 The labels should contain, but are not limited to: Donaldson PO #, receiving plant, Supplier name,
number and address, Supplier and Donaldson item reference, item quantity, net and gross weight,
product batch/lot reference, production & shipping date, expiration date...Those indications may
vary according the product type and the Donaldson receiving plant, details are described and
explained in this document.

» Packaging and labeling are part of the supplier manufacturing process and should be included as
appropriate in the supplier's FMEA, Quality Plan, PPAP when these tools are used.

* Please note, in order to print these labels, you don’t need specific printers. Any A4 printer can
print them. The software needed to for printing labels is free-of-charge and can be found on internet

- — please see slide 27.
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1. Supplier Labelling
Standards



Donaldson’s receiving and transfer process
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Donaldson Standard Supplier Label

Donaldson Purchase
Order

Donaldson defined item
stock location

Default info given by Donaldson
Unique item info identification for Donaldson
Reference item info identification for Supplier

Receiver

Donaldson Klasterec

Dock / Gate

N 4
Donaldson location

\‘\ 23026297

=

Supplier address

Supplier address

|Net Weight (Ka) Gross weight (ka) No.of boxes
onatasontem | |ALAAVAELSINILA 656 | 725 1
Part Number
IRARIAIRNERTRER ES506319
Item quantity o 656 I[Ssccnﬁﬁao?dson item description
_Hmn Loaistic Reference
"SU,,p.iJr‘l.‘[!H‘lmll‘ DON'T USE !
166251
Donaldson Vendor No. [Date Expiration date

I

N\

Supplier X-referance

0255200449675
somercen e [ MALMALA

A
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503607

Supplier info
(production lot,batch... )

For chemicals:

Shipping date production/expiration date




Donaldson Standard Supplier Label

Label format: Landscape A5 (format A6 only upon specific
approval due to the width of the current thermotransfer printers)

Data area layout:

100 110

A i L
20

4 | Advice Note No Supplier address
: 13

Net Weight (Kg) Gross weight (Kg) No. of boxes

13

1 Part Number

30

Quantity Description 105

28 Logistic Reference

28

4 Supplier ID 40 70

r* a |
Date Expiration date 10,5

U |
rs B
\ ¢ Supplier X-reference Batch No

23 |
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Donaldson Standard Supplier Label

Printers: Direct Thermo or Thermo Transfer printers

(Laser printer is suitable only for printing of small quantities. This is due
to their higher costs and higher impact on the enviroment)

Bar codes font : Code 128 or Code 39 (13 mm height)
Font: Helvetica bold => OTL / 1234567890

e Titles — height 1,5 mm

o Supplier Address, Supplier ID, Supplier X-reference;
Batch Number — height 5 mm

» Dock gate, Part Number, Quantity, E-Kanban ID —
height 13 mm

 Other fields — height 7 mm

1 Supplier has to ensure readability of the bar codes

D{E" and texts; a very high printing quality is required!



How to apply the Label on Boxes and Pallets

o Pallet identification labels should always be in front of the pallet.

o When supplying goods packed as multi packages on one pallet, a
MASTER label is required:

« Homogenous — Packages containing exactly the same part number (see detail on
page 8)

* Mixed — Packages containing mixed part numbers (see detail on page 9)

o The shipping details, the receiver and delivery fields must always be
filled in on all labels.



Homogenous — multi packages of one item

ccccc Dock | Gate

Donaldson Klasterec Donaldson location

1 master pallet label 23026297 rs"“'m"a?f—\
IIHHWMNNNMWWH 600 12 )
v

Summarized item info:

I\I\IH\IHII\ E506319
Description
Donaldson item description

Number of boxes e —
Weight of all boxes IR TIN] Io 012000 [
Quantity of all boxes P 1265200449675 e 503607

12 boxes identification label

On each box a standard Donaldson
label with detail of item is required.

rannaldsnn location | E‘a"ﬂ"‘s"“ Klastanic raonaldson location |
rannaldsnn location EE&"’"‘S"“ Klastanic raonaldson location |

rannaldsnn location EE&"’"‘S"“ Klastanic raonaldson location |

I-E:;;ualdsnn location Eﬁa‘ﬂ'“"“ Klasterec I-B:;;naldson location |
EEEEE m—— asterec E&alﬂson location |

Donaldson Klasterec Donaldson location on Klasterec |Donaldson location
[Fovios Mot= Mo 23026297 [Suppiier aodress 23026297

S pp‘ dd Gross ht (kal [Nowof boes
LML 50 [
PPPPPPPPP
ARV E506319
[Sority 50 B“_S"'n"’;?dsm tom doscription Wil
(NI T e
|Supplier 1D 166251
LINTTATRNTTAT oio12000 [

0256200449675 o 503607
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Mixed — multi packages of mixed items

1 master pallet label

Summarized delivery info:

Number of boxes
Weight of all boxes

No details of items and
guantity (or order)

Eigahaldson Klasterec Dsga:laldson location
(Advice Mote No rSuppIier address

23026297

Supplier addn

AN T M0 [T
| Quantity Description

multi item packing

Logistic Reference
[Suzpier 1D

Expiration date

Date
01.01.2009

S upplier X-reference

| D

503607

L

12 unique item identification label

On each box is standard Donaldson
label with detalil of item

on location |

[E.u Idson location |

rr:..u Idson location |

[E.u Idson location |

rr:..u Idson location |

Donaldson Klasterec

Donaldson location

rn:;;aldsnn location |

rn:;;aldsnn location |

rn:;;aldsnn location |

[Advice Mote No [Supplier address 1 —
23026297 Spljpp\ier address annaldsnn location |
[Met Weight (g) Gross weight (ka) [Nowof boes 1 —
LA ™80 [ === Toonatdsonocation
PPPPPPPPP on Klasterec rn:;;aldsnn location
AN E506319 0277
[Quamity [Descript
" 50 [;s:na;?dson item description
(I e
|Sunplier ID

166251
LINTTATRNTTAT

(]1 01.2009 |

111111

[Batch Mo,

0255200449675 503607

0255200440675




Packaging & Labelling Authorization Flow

Donaldson

Supplier

Supplier retrieves packaging
requirement specification
from Donaldson

. | Supplier submit Donaldson

No

packaging data sheet

v

Packaging proposal

Supplier submits
trial shippment

A

A
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Accepted ?

is evaluated
No
Accepted ?
Yes
Yes Trial requested
Donaldson ?
No
Yes

Supplier notified of

packaging authorization

End



2. Supplier Labelling
examples

Revision: March 2012
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Expanded
metal colls




Pallets with
filtration media
rolls




~ d pallets with folded
cardboard boxes
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IBC tanks
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Pallet with
winded rubber
profiles




Rolls of
plastic mesh




Bundle of
pallets
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Returnable
cardboard boxes,
stillages or plastic
pallet boxes

A
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Cardboard box
on a pallet (nciuding a

note on the bottom of the
label)




Bulk
cardboard




Example of wrong information on label

Order acknowledge-
ment n° instead of our PO n°.
Cannot be used for barcode
receiving

ltem decription
as part of barcode.

Cannot be used for
barcode receiving

This field should be
EMPTY for future use in
E-KANBAN or
LPN (License plate n°)

Should be ‘

shipping
date

Production/
Expiration
date
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3. Supplier Labelling
Standard — template manual

Revision: March 2012



Supplier Labelling Barcode Standard

If you are using Odette label format for other customers,
you should also use it for Donaldson but please take into
account our specific requirements.

If you are not familiar with Odette label format yet, you
can use the enclosed Excel template and print this label
at any standard printer. In order to print this template
correctly, the barcode font should be installed on your
computer, for this you may refer to:
http://www.barcodesinc.com/free-barcode-

font/free30f9.zip

If needed, more information may be obtained from your
Donaldson purchasing contact.


http://www.barcodesinc.com/free-barcode-font/free3of9.zip
http://www.barcodesinc.com/free-barcode-font/free3of9.zip

Supplier Labelling Barcode Standard

This is where you can find barcode templates:
http://www.barcodesinc.com/free-barcode-font/free30f9.zip

“) Google - Mozilla Firefox

File Edit Wiew History Bookmarks Tools  Help
';',"Gu:n:ugle |+|

\‘tx = | FikEpe ! ey barcadesine com) free-barcode-Fonkfree3of2, zip

Opening free3of9.zip E|

You have chosen ko open

] free3of9.zip
whichis a1 zip File
Fram: http: vy, barcodesine. cam

Wehat should Firefos do with this File?

© comn

() Save File

[ ] Do this automatically For files like this From now on,
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Barcode installation — on PC

B Control Panel

File Edit Miew Favorites  Tools  Help -",.

Q Back \) LE p Search [-E;_ Folders v

Address | Control Pael v| Go

E"’ Control Panel s ﬂ G i @ % “

AC3 Filker Accessibility  Add Hardware Add or Administrative  Automatic Bluetooth
@ switch to Categary Yiew Options Remoy. .. Tools Local COM
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B & B 7 o
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Configuration Date and Time Display Flash Player Faolder Optid Game
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Help and Suppork A — =
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Connecki,..  Control Panel  Deskkop M. ., Moderm ... Faxes Downla, .
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@ ¥ B P D
Reqional and Remotke Run Scanners and  Scheduled SECuUrity SigmaTel
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V Sounds and Speech Syskem Taskbar and  User fccounks Windows Windos
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Barcode installation — on PC

File Edik ‘View Fawvorites Tools  Help

@Eack e \‘_’J LE ;j Search | Folders || = af||251

Address (24 Fonts

Felix Titling Forte Franklin Gothic Franklin Gothic Franklin Gothic Franklin Gaothic
(TrueType)  (TrueTwpe) Book (TrueT... Book Ikalic (... Demi(TroeT... Demi Cond (...

9 o o9 o a9 2

Franklin Gaothic Franklin Gothic Franklin Sothic Franklin Gothic Franklin Gothic Franklin Gothic
Demi Ikalic ... Heawy (Tru... Heawy Italic... Medium (Tr... Medium Con... Mediom Ikali..

' 9 o o J

Free 3 of 9 Free 3 af 9 J French Script Garamond

Garamond
tende. .. Reqular ., MT (TrueType)  (TrueTvpe) Bold (Tr... Italic (Tr...
rl (=a1 1Farmni (e Talenlls G-enrhia Bnld  Genrnia Bnld — Geornia TRalic Tl
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Template for supplier- General setup sheet

X 9 - |+ DCR Standard label termplate [Compatibility M... R=NACE X
Home | Insert Page Layout Formulas Data Review View & 'ﬁ' e T Donaldson
=5 ¥ Adal o - [= w| A @ T -
paﬁ jfjv B 1 {_L;v AAL A Alignment Mumber| Styles | Cells Ev - Warehouse Or
- B < - S - < ~ - | &~
Clipboard [ Font Editing faCtO ry address
B17 - P v
A [ B | C
1 Basic Data:
2 |Customer DOMNALDSON CZECH REPUBLIC J
3 Cust dd P I 11, Klast /0. Czech K. 3 1
- Sﬂzpclnir:relrna ress 1ég;ngrus ova asterec n zec Su ppller
5 Supplier address Supplier name address 5 o a0 .
6 warehouse location XY RACK |dent|flcat|0n
7 Barcode start + end *
8
g -
K de Report [ 4 | Nr 0
Reacy | J )\ |EDOm 0% o) U
! > 4 4
_ Supporting Donaldson
Default data will field for warehouse or
- label :
be automatically template factory location
uploaded into formula (time reduction for clerks —
labels can be area in warehouse)
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Template for supplier — Items setup sheet

Item + description

(warning — use Donaldson MRP
descriptions data to avoid
missing empty space when
pack code is used, this will
reduce receiving errors/ issues)
To obtain Donaldson Item
Numbers and Descriptions,
please contact Donaldson
Purchasing responsible.

Item default data will
be automatically
uploaded into load
report and labels

FAI™ A |+ DCR Standard label template [C... | = | B .
Home| Insert | Page | Formi | Data | Revie | view | @ @ = & 22
=R VRPN ) =
- | - &
Paste Font | Alignment Mumber 5tyles | Cells
= - - - - - 2
Clipboard Editing
D17 - fe =
A B A
: Item | Description = /
2 [EA05252 EE OPN MLD PENT14142VITP90/M157
3 EA05253 EE CLS MLD PENT14141VITP90/156
4 |[E505268 OPEN MOULD 317.5 VITP 91/063
5 E505269 CLOSED MOULD 317.5 WVITP 91/064
6 E&505269 111 CLOSED MOULD 317.5 VITP 91/084
T E&A052T0 OPEN MOULD 2675 WITP 91/065
8 |EA05271 CLOSED MOULD 267.5 WITP 91/066
9 E&05271 111 CLOSED MOULD 267.5 WITP 91/066
10 EA05304 EE OP MLD ECBO08-5041VITP92/088
11 [EA05306 EE CL MLD ECBO08-5041\ITP92/059
12 [EA05306 111 CLOSED MOULD WITH NIPFLE
13 EA05478 EE MOULD OPEN (#26-03477)
14 E&05529 SFTY MLDIC)26-04752 MOM SWIEL
15 [EA055T9 OP MOLD GENZ 5M" 26-03988 /
16 EA05552 OPEN MOULD GEM2 8"M 26-03377
17 |EA05600 EE OF MOULD PHII (B12-0376) /
18 EA05648 OPEN MOULD 10"M HYBRID G
19 EA05649 EE FLAPPER 10" HYBR
20 E506000 O_MOULD 11.09"
21 |E506003 26-04097
22 E&06006 0"M 26-04099 3
L e O el W T 1 1 MmCkD KAl 1] I LI T ol |
M 4 » | Vendor §ata | Items Rfel  w | » 1]
M 100% (=) [ {+)

Ready |




Template for supplier - Load Report sheet

Load / shipment report

automatically generating

Flecener Dodi § G ate
Prmyaie 1. Kbsiene o e - | XY RACK
o e 843723 'SS"'TJ"E;&T?; name, address
AR e
Fart Humber
AR E505478
Gy 200 iEEﬁO@U LD OPEN (#26-03477)
ogistic Referanca
I
166250 S
TR oo oo
Supplier ¥ referance Batch M.
0
JI 1] /
=

labels

Microsoft Excel - DCR Standard label template - Advanced Plastics ’

@_1 Eile Edit Wew Insert Format  Tools Data  Window  Help

field for
extra important
information
Such as “oiled” or
“dangerous - ADR”

TypNg question Agrhelp = o B X

N ESH A G AIVE %R S0 8 s E e @ e -1 - |B 7 U[ES=E]$ % o BN\ - A
R Wt P I W B N | & ({4 | ¥4 Reply with Changes... End Review,.. !
c12 - B 4
A B [ ¢ | D | //c |_F G [ H [ J [ &k [ L [ N\WM 3
Load Report N
Supplier note
Label Purchase Supplier Supplier gross no.of boxes (oiled or non-
sheet Shipping date  order ltem Description Oty ref. no  batch no. expiration net weight weight on one pallet oiled)
1 16/872010 843723 ES05478 EE MOULD OPEN (#26-03477) 200 0 0 1/
16/872010 843723 ES05529 SFTY MLD(C)26-04752 MOMN SWIRL 50 0 0 1/
2 16/872010 843723 ES05579 OF MOLD GEMZ2 ah" 26-03988 50 0 0 1/-
16/872010 843723 ES05582 OPEM MOULD GENZ2 8"h 26-03577 50 0 0 1/-
3 16/872010 8440158 ES05600 EE OP MOULD PHII (B12-037E) 300 0 0 1/-
16/872010 8440158 ES05643 OPEM MOULD 10*M HYBRID GENZ 300 0 0 1/-
4 " IR, ] 0 1
10 r LA n n 1 b
M 4 » w\ Wendor data £ 2lems b Load Report f LABER/ < 3]
Draw v Ly | Autoshapes+ N\ w [ O A (8 4 58] & S - - A== 4 J!
Ready HUM




@I_] File Edt Miew Insert  Format  Tools  Data ‘Window  Help

FRNE=N" NERENN= RN =N =

Twpe a question for help

B S99 -coB T e -

Dl e g ) @ Ag 5 A | (@ By i | P Reply with Changes... End Review,.. !
ESY - pd

A [ B [ B [ b | E I F ¢ | =
i ==
2 |Receluer Dk | Gak L
S Primyelove 1 simes o, czeent | XY RACK
5 Addce Nok No ra.upll:r address
. 843723 Supplier name, address

Ne [ Welghl (gl Gross welghl dag) Hoofhones
& (AN 0 0 1
10 Parl Number
el LT E505478
:g - 200 IEI;:U;SULD CPER #26-03477)
16 Logis I AERrErcE
alg] 1]
1g a.npll r b
g? 1 EEEED Dak Explralon dak
22 |II|IIIIIIII|III|I| 16810 041400
23 a.npll rXTekrerce Bakh No.
24 1]
s I L[]
26
27
28
24
20 ]
31
232
33
29 Receluwr [T== =T
e Frimyolaia 1 1-Kastaee 10 cason e~ | XY RACK
27 |Addce Kok o [Exmppller sddress
s 843723 Supplier name, address
Ne [Welghl ik (Grog s welghl day Mo o7 bioae:

= |II|IIIIIII|IIIIIIII| "0 o |
A2 Parl Humbe|
%3 |III|I|IIII|II|IIIIIII|
M 4 » W\ Verdor data { Items £ Load Repdrt % LABEL / 3
PDraw~ ¢ | Autoshapes= S w [0 @ 125 B |@Bv£vﬁ*E_*—

Ready

E3 Microsoft #cel - DCR Standar...

Label Template

automatically
generated labels
No manual input on
this sheet
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Wrong Label =» barcode font is not installed on PC

R e ceier Dode # G ate
DONALDSON CZECH REPUBLIC XY RACK
Frumyslova 11, Klasterec nfO. Czech K.
Audvice Mote Mo Supplier address
843723 Supplier name, address
Met'ir eight kg Gross meight g Mao.of boxes
0 0 1

Fart Mumber

ES505478

Luantity Crescription
200 EE MOULD OPEN (#26-03477)

Laogistic Refarence

Supplier D
166250
16/6/10 01400
Supplier X reference Batch Ma.

e
I |

r
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